JEFFERSON SCHOOL SONG

(Written by students, Fall 1982)

Tune:  Yankee Doodle Dandy

[image: image1.wmf]   We’re the Jefferson Jaguars

We are the best school in town

We were built in 1960

We will not let our school down

Rah!  Rah!  Rah!

Teachers always try to help us

Even if we get it wrong.

J * E * F * F * E * R * S * O * N

                                                JEFFERSON!

DISTRICT MISSION STATEMENT

Asssuring learning excellence and readiness
                                    for a changing world

WELCOME              

The staff at Jefferson Elementary School extends a warm welcome to all Jefferson families!  We believe that the education of your child is a cooperative effort involving the community, the home, and the school.  It is our goal to foster communication between the classroom and the family that results in the growth of your child.

As part of this communication process we have developed this Student/Parent handbook.  Its purpose is to inform you of some of the policies and practices we follow at Jefferson.  It should be helpful in answering questions you may have during the school year.  Please do not hesitate to contact the office or your child’s 
teacher with other questions or concerns.  Your involvement in our school is invaluable to all of us!                                      
PARTNERS IN YOUR CHILDREN’S EDUCATION

Both parents and teachers want the same thing for our children- the best possible education.  When we work together, we make a strong team.  Here are some ways you can help the school do a better job:

Parent Responsibility

As part of the team focused on successfully educating all students as a parent/guardian I will:

Promote regular school attendance

Help my student get 8-10 hours of sleep on school nights

Check student backpacks/assignment books daily

Respond to communication from school

Assist students with homework completion and return

Read with the student 20 minutes each day
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   JEFFERSON ELEMENTARY SCHOOL BEHAVIOR PLAN
The staff at Jefferson Elementary has worked to develop a pro-active approach to dealing with student behavior. It is always our goal to actively teach students about their personal rights and responsibilities.

District 77 has adopted the “Positive Behavior Intervention System (PBIS).”  PBIS is a broad range of systemic and individualized strategies for teaching and achieving important social and learning outcomes while preventing inappropriate problem behavior.  PBIS focuses on teaching desired behaviors in order to prevent negative behaviors, instead of always focusing on the negative aspect of punishing undesired behaviors. The JAGS acronym is used by Jefferson staff to teach and model positive behavior choices.  Each letter represents an area of focus in regards to these positive choices.
J - Jags are prepared
A - Act responsibly
G - Give respect
S - Safety first
It is the hope of the Jefferson staff that we can use a cooperative approach when dealing with student behavior. Please contact your child’s teacher or the principal if you have concerns about student behavior.
GENERAL BUILDING PROCEDURES
(Reviewed with all students each fall)

SAFETY TO AND FROM SCHOOL

1. Students should not arrive at school before 7:50 a.m.  

2. Parent Drop-Off: Students getting rides to school should be dropped off at the South entrance to the building, not the main parking lot at the north end.  (Students arriving after 8:15 should be dropped off at the main entrance at the north end.)                           
3. Walkers coming from the South should follow the sidewalk up the west side of James Avenue, around the curve, and continue on the sidewalk past the bike racks to the school.  Those coming down the sidewalk from Byron, Wickersham and Shaubut Streets should stay on the sidewalk.  Please do not walk on the grass, hillside, parking lot or on the landscaping.                                
4. BIKES, SKATEBOARDS, ROLLERBLADES AND SCOOTERS MUST BE WALKED ON SCHOOL PROPERTY.  Bikes are to be locked to the bike racks. 
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Skateboards and rollerblades may be stored in lockers.  The school is not responsible for lost or stolen equipment.
5. Students should go directly to the playground when they     arrive unless they are eating breakfast.  They should not wait or enter by the front door.
6. Students remain on the playground until the bell rings unless an adult allows you in the building because of bad weather.  Students should wait in the entryway of the door they normally enter.

7. No students should be in the hallways until the bell has    rung.  (This includes no use of the restrooms except in the case of an emergency.)
8.  Students in kindergarten and grades 1 and 2 enter the door at the bottom of the steps.  Students in grades 3, 4 and 5 enter the south door.  Students are to line up when the bell rings and wait for the teacher on duty to signal them to enter.

 9.  Students eating breakfast come in the lower level entrance between 7:50 and 8:05 a.m.  Serving closes at 8:05 a.m. except in the event of a late bus.  Students may remain in the cafeteria until the bell rings or they may return to the playground. 
DISMISSAL
1. Students who ride the bus, and students who walk north after school should exit out the main entrance at the north end.

2. Students getting picked up by parents, and students who walk south after school should use the south entrance of the building.                                                                        2
3. Students waiting for buses should stand on the sidewalk between the building and the flagpole.  Form a line along the edge of the sidewalk.

4. Do not step off the curb until the bus has stopped and the door is open.  Do not push or shove.

5. Bus students are not to leave the school grounds.

6. Please go directly home after school.

7. PARENT PICK-UP:
When picking students up at the end of the day please 
use the new parent pick-up loop at the south end of the 
building.
 Adult supervision is available until 3:00 p.m.  

LUNCHROOM 
1. Line up outside Door Number 2 immediately after your recess bell rings.(breakfast bell in the a.m.)

2. Follow the supervising adult into the building.  He or she will lead you up the right side of the stairway.  Voices should be off.
3. If you are wearing a jacket, it should be hung on one of the coat hooks..
4. Use the hand sanitizer to CLEAN YOUR HANDS.
5. Get your meal, enter your code, and sit at the table assigned to your class.  (No assigned tables at breakfast).

6. You may talk with your friends but conversation should be limited to those seated near you.  NO YELLING.
7. After finishing your meal, throw away your trash and return to the same place you sat while eating.  (Go to your classroom IMMEDIATELY after finishing breakfast if the bell has rung – otherwise you may go outside).
8. When your bell rings – remain at your table until your teacher enters the cafeteria and excuses you from the table.                                                              
9. Follow Jefferson hallway expectations as you follow your teacher back to class.

PLAYGROUND

1. Absolutely no tackling, fighting, play fighting, or other potentially dangerous games on the playground.                                               3





2. No inappropriate language or inconsiderate remarks.                                                              
3. Playground equipment:

      

a) Students must be seated on slide -- no climbing back up.





b) No unsafe play in area under equipment.

c) Do not jump off high areas of equipment.

d) Take turns on the bars and slide - keep the line moving.

e) Empty shoes and pant cuffs before entering building.





4.
Safe play on the bars includes no climbing on top.
5.
Students are to be seated on the swings.  Standing, hanging upside and any other potentially dangerous flips and other high jumps off the swings are not permitted.

6.  Children should not play on banks or hill.  This includes the hill behind the basketball area.

7.    Never throw snow, sticks, stones or sand.

8.
Please use the stairs to go down to the playground.  We must stay off the hill and landscaping for safety reasons.

9.
Should a ball go on the roof, report it to the office.

10.  Winter Weather -

a) Students need appropriate outdoor clothing,       which includes boots, snow pants, hats and mittens.

b)  Decisions about outdoor play in winter are made using National Weather Service information regarding wind chill.                                                   3
 ACADEMIC HONESTY
The Mankato Area Public Schools defines plagiarism as using someone else’s words, work, test answers, and/or ideas and claiming them as your own.  Examples may be:

Asking someone to write a paper/assignment for you

Purchasing a project

Downloading a paper from an online service

Copying homework

Letting your partner do the work and adding your name to the project.

Allowing your parent or sibling to do a project or assignment for you

Looking at another student’s test

Turning in a sibling or friend’s project as your own            

ARRIVAL AND DISMISSAL TIMES
Upon arrival at school, students should wait outside on the playground.  During rainy or extremely cold weather students will wait in entryways for the start of the school day.  Children should not arrive at school before 7:50 a.m. as there is no supervision provided before that time. Staff will not be responsible for problems that arise on the playground prior to 7:50 a.m.  Dismissal is at 2:45 p.m. with adult supervision provided until 3:00 p.m.
School  Hours:                                          


Breakfast Bell


7:50 a.m.

First Bell


8:05 a.m.



Tardy  Bell


8:15 a.m.



Dismissal Bell


2:45 p.m.



  ATTENDANCE

Regular school attendance is the first step to academic achievement. All students, once enrolled, are subject to compulsory attendance laws and we urge you to take whatever steps necessary to ensure your child is in school. When your child is absent from school, please call the school at 388-2854.  Jefferson School office hours are 7:30 AM to 4:00 PM and voicemail is always available to leave a message after office hours.              
In order to promote school attendance and verify records, families will be contacted about absences through letters generated by our attendance system. Our goal is to work with your family to support your child in getting to school each day and to create a plan to increase attendance. Each elementary site has an attendance team which includes a School Social Worker, School Nurse, School Counselor, and the Principal. 
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If your child is ill or is absent for another reason, please call the health service office and leave a message with the name of the child, teacher’s name and reason for not attending school.   
Appointments, such as doctor or dentist, should be scheduled before or after school hours.  Should your child miss more than one hour of class in the morning or the afternoon, it will be considered a half-day absence.  Students arriving after 8:15 AM without an excused absence will be considered tardy. Also, we encourage families to schedule vacations during school breaks.  
If you must take a child out of school, please call ahead to the office (388-2854 or 388-5480) stating when you intend to pick up your child. When arriving at school, please come to the office.  The office will call the classroom for your child.  Children will not be released to waiting cars or to anyone who cannot identify himself/herself to the satisfaction of the administration.
BACKGROUND CHECK  INFO - see VOLUNTEERS
BALLOONS    
The School District has made it a practice that latex balloons are no longer allowed in school buildings due to the many allergies associated with latex.  Because of this practice, any balloons brought or sent to school for occasions or birthdays will need to be mylar balloons.
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                                  BULLYING/DISRUPTIVE BEHAVIOR
District Policy 542 expressly prohibits acts of bullying by either an individual student or group of students.  Bullying means written or verbal expressions and physical acts or gestures that are intended to cause, or are perceived as causing, distress to one or more students.  Bullying includes, but is not limited to conduct that has the effect of:

· Harming a student
· Damaging a student’s property
· Placing a student in reasonable fear of harm
· Creating a hostile educational environment
No teacher, administrator, volunteer, contractor or other employee of the school district shall permit, condone, or tolerate bullying.  Any person who believes they have been the victim of bullying, or

any person with knowledge of conduct that may constitute bullying, should report the alleged acts immediately to the building principal or to the building supervisor.

Helping students deal with bullies effectively is part of our SAFE curriculum each year and is addressed in classroom developmental counseling lessons.


 BUS TRANSPORTATION
Refer to separate District Transportation Brochure distributed to students at the conclusion of Bus Safety Curriculum.

CHILD ABUSE/NEGLECT REPORTING
School personnel are required by law to report any suspected cases of child abuse or neglect to either the police or social services departments.  Parents suspecting abuse or neglect of children should use the same procedure.  Elementary school staff members are considered mandatory reporters.

CLASSROOM COMMUNICATION

Jefferson School uses folders, classroom notebooks, or assignment books to provide consistent communication between school and home.  You, as parents, should expect to see your child bringing 
home her/his Jefferson folder/notebook each day.  Teachers may send home spelling activities, classroom news, homework and student work.

ANNOUNCEMENTS, NEWSLETTERS, ETC. WILL BE DISTRIBUTED ON MONDAYS.  PLEASE WATCH FOR STUDENT FOLDERS/NOTEBOOKS DAILY.

                     CLASSROOM PLACEMENT REQUESTS
Jefferson classroom staff begins work on next fall’s class lists in May.  When developing the lists teachers will consider student reading and math skills, the level of academic support the child needs, cluster grouping or special education needs.  We use a point system to be sure that the distribution of needs is fair. Parents may not request specific teachers, however, if your student has unique educational needs, you may share those needs with the school.  We will take your input into consideration when making class lists.  Parents will be asked to complete a request form and submit it before the first Friday in May.  Out of respect for the work that staff does to create class lists, no requests submitted after the deadline will be considered.  You can request a form in the office or by phone.  Please remember that a request is just that and will be honored if possible.

CLOTHING

Children should be dressed in a manner that is neat, clean and not disruptive to the educational process. Articles of clothing which advertise alcoholic beverages, tobacco use, or are suggestive or profane in nature, are not considered appropriate attire.  Students should not wear thin-strapped, low-cut tank tops, short shorts, bare midriff tops, or sports jersey tank tops with huge necks and armholes.  Flip flops are discouraged.  Headwear (hats, caps, and bandanas)is not to be worn in the school building except on specially noted days.  Children should also dress for the weather since we go outside each noon.  Articles of clothing which might become mixed-up with those of another child should be clearly marked with your child’s name (e.g. boots, mittens, coat, tennis shoes, etc.).                                                                                                 5
CONFERENCES  
Parent-Teacher Conferences are held three times during the year -- pre-entrance, fall and spring conferences.  Conferences are a vital part of your child’s education.  We urge all parents to attend conferences with your child.  In order to ensure an uninterrupted conference in which both you and the teacher can focus on your child’s educational progress, we recommend that you leave preschool children at home.  Conference attendance is recorded on Infinite Campus.



CURRICULUM

An elementary curriculum guide can be found on the district website:  http://www.isd77.org/page/4799

DISTRICT TESTING
District-wide testing takes place throughout the school year. Please note which test months apply to your student and mark these on your calendar.  

September


DIBELS  K-5
January



DIBELS  K-5
March



NWEA Testing  Gr. K-5

April 



MCA III Gr. 3-5

May



DIBELS  K-5


ELL TESTING
Feb/March


K-5 WIDA ACCESS Test

Watch the Jefferson newsletter for specific testing dates/times.

It is important that your child be present to take these tests.   We will do everything possible to help your child have a successful testing experience.

EARLY CHILDHOOD AND FAMILY EDUCATION

The Early Childhood and Family Education Program is available
throughout District No. 77.  All families with children under the age of 5 are invited to participate.  If you would like information about this program, please call 625-4620.


EARLY CHILDHOOD SCREENING
This mandatory screening applies to all children starting at

age 3.  Please call 387-4817  for an appointment.




 E-MAIL
School district employees can be reached at school through email.  Addresses are built with the person’s first initial, first five letters of the last name and the number 1 (or 2 for duplicates).  Addressees end the same way.  For example:


zsmith1@isd77.k12.mn.us                                                  
EMERGENCY DRILLS
The state of MN requires all schools to hold 5 fire drills,
5 lockdowns and 1 tornado drill yearly.  These practices prepare all students for emergency situations.
FIELD TRIPS

The Jefferson PTO has agreed to sponsor most of the existing field trips. As a result the number of parent chaperones on some trips will be limited. We ask for your cooperation. You can help by supporting the fundraising efforts of your PTO. Any parent participating in a field trip must have completed a background check.



 FOOD SERVICE                   
The school lunch program provides your child a minimum of one-third of their daily nutritional needs.  Other benefits of participation include introducing your child to new foods and helping them make wise choices.
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We are on a computerized system for meal payment.  Each student is assigned a P.I.N. number which allows access to the funds.  It is important that the student knows his/her P.I.N. number and keeps it confidential.  Parents may deposit money in their student’s account by using the blue deposit forms available in the school office.

If your child’s balance falls below -$5.00, they will not be able to charge a meal to their account at school.  They will be given a peanut butter sandwich and milk for one day, then it is the parent’s responsibility to provide cold lunch until the account is brought out of the negative.  SIGN UP FOR THE AUTOMATIC DEDUCTION PROGRAM OFFERED. If you are interested in this program, please contact Food Service at 388-7442 or the school office.  Applications to apply for free or reduced meals are available in the school office or by calling Food Service.
Visitors wishing to eat lunch with a student should notify the school office the day they plan on eating.  It is important that the actual cost for the meal is brought to the cafeteria since there is not change available and the meal cannot be charged to the student’s P.I.N. number.  The cost for school lunch is $3.60 for an adult meal, $2.25  for a student meal.
Breakfast is served daily 7:50 - 8:05 a.m.  The cost is $.95 for students and $1.75 for adults.
Students should not bring pop/soft drinks for lunch.  Pop should be reserved for special occasions such as picnics and class parties.

Occasionally students eating hot lunch request to purchase an additional carton of milk($.35).  If your student wishes to charge additional milk to his/her food service account, we need to have a note on file from you approving this expenditure.

GIFT POLICY    

The School Board has a policy that addresses gifts to employees.  The purpose of the policy is to avoid the appearance of impropriety or the appearance of a conflict of interest with respect to gifts given to school district employees.  The policy states that 
employees cannot accept or receive a gift from a student, parent, or 
other individual of greater than nominal value.  This issue occurs 
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especially around the holiday season and also at the end of the school year.  Rather than giving a personal gift to your child’s teacher, you are encouraged to write letters or notes of appreciation.  If you feel strongly about giving a gift, you may want
to consider a gift for the classroom, such as a book, game, or newspaper/magazine subscription.  It is quite awkward for the staff to refuse acceptance of gifts so we ask your cooperation by not offering the personal gifts to teachers or staff members.


HEALTH/ ILLNESS AND MEDICATION
Our major focus is to maintain, improve and promote the health of all school age children. To meet the needs of all students we ask that you follow these general practice guidelines

.*Keep your child home if they have a fever of 100 degrees or more, they should remain at home until they have been fever free without the use of medications for 24 hours.

 *If your child has vomiting or diarrhea keep them home for 24 hours after the last episode.

*If your child has any rash or skin condition of unknown cause please check with your health care provider before sending them to school.

* Please complete the Annual Health Census Form indicating any life threatening allergies, chronic health conditions or if you child has a shunt or implant device.

 Remember; if your child is ill please call the school daily to report the illness.  If your child becomes sick during the day, we will call you to come for him/her.  It is important to have on file a number where you can be reached during the school day.
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If a parent or physician requests school personnel to administer medication to a student or if a student is involved in self-
medication during school hours, the following guidelines must be followed (these are also outlined in the District 77 handbook):

1.  Prescription medication must be in a container appropriately labeled by the pharmacy or physician with the student’s name, the medication, the dosage and the physician’s name.  It must be accompanied by written instructions from the physician and the parent/guardian. (medication consent form)

2. Non-prescription medication must be in its original container and must be accompanied by written instructions from the parent. (medication consent form)

3. Students involved in self-medication must report this to the teacher, principal, or nurse in order to make arrangements for securing the medication in a locked

cabinet and seeing that it is properly recorded.  Written instructions from the parent must accompany the storage of the medication.  Students with asthma using inhalers during the school day must follow the above medication policy.  Students with asthma are allowed to carry and be responsible 
for administration of their own inhalers with physician and parent written authorization.  In those cases, the student must report to the teacher when he/she has used the inhaler in order for this to be recorded.

The school nurse comes to Jefferson once each week. Our Health Aide is available M-F during school hours.  If you would like to schedule a meeting with the school nurse, she can be reached at the Health Service Office at East High School (387-6886).

District Wellness Policy – Promoting and protecting Students’ Health and Well-being.

The purpose of the Wellness Policy is to assure a school environment that promotes and protects students’ health, well-being and ability to learn by supporting healthy eating and physical activity.  As we continue to improve the district’s wellness initiatives we would like to remind parents of a few key areas including:

Classroom Celebrations –Mankato Area Public Schools is making an effort to promote healthy behaviors among our children and adolescents by making our cafeterias, school stores, fundraisers
and vending machines healthier. We have swapped the high-fat, -sugar, and -sodium items out for whole grains, low-fat, reduced 
sugar and nutrient-dense foods. In order to provide a consistent
message throughout our district we are asking that classrooms 
celebrate students' birthdays, holidays and other classroom celebrations without food.
Schools have a list of alternative options in order to make the child or day feel special. As a parent, you could consider donating a book to the classroom, eat lunch with your child, or give small items such as pencils, gel pens or erasers to the students. Please visit www.isd77.org/page/4676 for more information.
Classroom Snacks – The school district encourages parents to pack healthy lunches and snacks and refrain from including beverages and foods without nutritional value.  Healthy snacks include fresh fruit or fruit canned in its own juice, raw vegetables, whole-grain crackers, trail-mix and granola bars.
LOST AND FOUND

If your child loses anything at school, have him/her check the lost and found in the Lobby.  Smaller items are kept in the school office.  We encourage parents to check the lost and found periodically.  Sometimes students do not recognize their lost articles. Unclaimed lost and found items are donated to the Salvation Army in December and June.

                                          MEDIA CENTER      
All students have a scheduled library period of 50 minutes each week.  During that time, students may use books, CDs, pictures and computers found in the Media Center.  Throughout the year,
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lessons on the use of the library, computer equipment and promotion of quality literature are directed by the Media specialist.  Students receive a library number and are allowed to check out materials weekly.
                                      NEWSLETTERS
A Jefferson School newsletter will appear on the Jefferson website the first week of each month.  Please read these newsletters as they contain announcements of upcoming events and other 
pertinent information.  Paper copies are available upon request in the office.




 P.T.O.
The Jefferson Parent-Teacher Organization is an informal structure without national affiliation.  Parents and teachers work together to provide educational programs, social activities, school 
volunteers and special projects to benefit Jefferson School students.  Look for PTO news each month in the newsletter.
PEACEMAKERS

Classmates select students in grades 4 and 5 to serve as Peacemakers at Jefferson.  They attend a training workshop to learn the skills of reflective listening, identifying feelings and the principles of mediation.  These students are specially trained to 
help other students solve  conflicts.  They are scheduled to help on the playground and in the cafeteria every day.
Mediation with the Peacemakers is voluntary.  Students come to the Peacemakers when they want assistance with an issue.  Peacemakers don’t tell these students what to do; they guide them in a solution, making sure both students have a chance to tell their side of the conflict.  The SSC supervisor and our school counselor coordinate this program.

                                    PERSONAL BELONGINGS
It is not necessary for students to bring any play items to school.  Small play items can be a big distraction for your child at school.  Items such as jump ropes or playground balls are available at school for use at breaks and recess.  Special items for sharing should be LABELED with your child’s full name.  We strongly discourage students from bringing any valuable items to school as we cannot be responsible for their safe return.
However, the following items are not allowed at school:  laser 
pointers, baseballs, hard bats, squirt guns or bottles, electronic games or toys.  Also prohibited by State Law are weapons of any kind, including look-alike toy weapons.  

Minnesota State Law prohibits weapons of any kind including look-alike toy guns, knives, etc.  Fireworks of any kind are prohibited on school property.

   PETS
Pets are not allowed at Jefferson School..  Photos and stories of family pets are always welcome during sharing times.


PHONE CALLS             
The best way to reach your child’s teacher is to call the school office and leave your telephone number.  The teacher will return the call as soon as possible.  We will avoid classroom interruptions. Remember that school dismisses at 2:45 p.m.  Faculty and staff are available for phone calls between 3:00 and 
3:30 p.m. each day.  We have voicemail on our main line so you can leave a message after hours.





Students will be allowed to use the school telephone with adult permission.  We do not, however, allow students to make after-school play arrangements at school.

The school office is open Monday through Friday from 7:30 a.m. to 4:00 p.m.  Occasionally we are short staffed over the noon hour so it is best to avoid calling during that time.

RTI  -  RESPONSE TO INTERVENTION (RTI)
RTI is a process that schools use to support all students in their learning.  RTI involves an education process that matches
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 instructional and intervention strategies with the supports a student needs.  RTI looks at how students are making progress with the current learning in the classroom to find more effective ways and provide services to help students make academic and behavioral progress during their school experiences.  Students in need of additional support, on-target support, and enrichment support are identified through classroom, school-wide, and district-wide screening processes as well as other means, such as teacher observation or parent concern.  At all Mankato Area Public Schools, additional support will be provided to identified students as needed through many different services which may include Student Support Center (SSC), school counseling small groups and individual meetings, math/reading small groups, math/reading intervention teachers, Assurance of Mastery, Title 1, English Language teachers, Reading Corp, classroom teachers, and additional supports in each building.  
                                     
S.A.F.E.
S.A.F.E. stands for Student Adult Friendship Exchange.  Students meet with an advisor each Friday for approximately thirty minutes.  Advisors are members of the Jefferson teaching or support staff.  Each advisor is assigned 18 to 20 students in grades K-5.  Age levels are mixed and students usually stay with the same advisor throughout their years at Jefferson.  This program provides a supportive environment that builds school spirit and enhances self-esteem.  Time is spent on conflict resolution activities, anti-bullying lessons, current events and community service projects.

SCHOOL / FAMILY PARTNERSHIP
Parents will be asked to sign a home/school contract that includes responsibilities for school and home in the academic progress of the child.  The contract will include reading minutes at home as part of our school reading incentive.  Classroom teachers will explain the home/school contract at entrance conferences.  Students in grades 3-5 have a daily assignment book to record homework and daily assignments.  Parents are asked to check the book daily and sign it.




        SCHOOL SUPPLIES
A LIST OF SCHOOL SUPPLIES IS AVAILABLE ON THE DISTRICT WEBSITE AND IN SEVERAL AREA STORES. COPIES CAN ALSO BE PICKED UP IN THE SCHOOL OFFICE.  Students in grades 3-5 are requested to purchase an assignment notebook in the school office.  The charge for notebooks is $5.00.  


SNOW DAYS                       
Students will be sent to the location specified on the Snow Emergency Form only.  If there is a change in this location, a parent must notify the office by note or phone.

 SOLICITING
Because of the excessive financial burden it might impose, students are discouraged from contacting teachers and school employees for the purpose of selling any fundraising items.

SPECIAL SERVICES
SPEECH SERVICES.  Parents or teachers may refer a child, at any age, for testing anytime throughout the year.  If a child qualifies for 
articulation or language help, an individual educational plan will be designed to best meet his/her specific needs.  Preschoolers may 
also be referred.  Referral forms are available at our office.  If you have any questions or wish a conference, please call the school.

TITLE 1.  Jefferson Elementary is a Building-Wide Title 1 School.  For more information on our building plan, visit the school website.

RESOURCE ROOM.  Students who need help with specific learning disabilities, in addition to regular classroom instruction, are assigned to individual or small group instructional periods.  
Students are first referred by the classroom teacher and then screened for placement by the resource room teacher.

SCHOOL COUNSELING SERVICES
Elementary school counselors provide comprehensive counseling services that promote academic, personal/social, and career 
                                                                                                                    10

development through classroom lessons, small groups, and individual counseling.  ISD 77 school counselors are a part of the Response to Intervention (RtI) multi-tiered support system to ensure all students are provided the support they need to be successful in school.  During the school year children who need additional support may be provided services such as individual counseling or small groups to work on a variety of topics, such as friendship skills, social skills, positive school behaviors, self-confidence, anger or worry management, family change/divorce, study skills, and grief/loss.  You will be notified when your child participates in a small group. (See “Response to Intervention (RTI)” section for more details.)


   STUDENT COUNCIL
The Student Council Organization involves representatives from grades 1-5 working together on special school projects.  Our council members change during the year, giving many students opportunities to participate in projects that benefit our school and community.

                        STUDENT COUNCIL STORE         
The Jefferson Student Council sponsors a student store which sells school supplies once each week during the lunch periods.  Students may bring money to school for purchasing supplies.  The store is independently run through the Student Activity account and is self sufficient.  Student Council members are responsible for staffing the store under the supervision of parent volunteers.
                                               TARDINESS
Tardiness can be a problem.  Whenever your student arrives late for school, not only does he/she miss out on important learning time, but he/she also disrupts the learning of others.  Consistent tardiness may result in a school/home plan for improvement.  Please see that your student arrives at school on time and is in their classroom by the 8:15 a.m. bell.  Late arriving students must check in at the office and receive a classroom pass.      
                                              TECHNOLOGY           
CELL PHONES AND OTHER ELECTRONIC DEVICES 
1. Any student who wishes to use a personally owned electronic device within Mankato Area Public Schools must abide by the guidelines in the Acceptable Use Policy.

2. The student takes full responsibility for his or her device and keeps it with himself or herself at all times. The school is not responsible for the security of the device.

3. The student is responsible for the proper care of his or her personal device, including any costs of repair.

4. The school reserves the right to inspect a student’s personal device if there is reason to believe the student has violated ISD77 School Board policies, administrative procedures, school expectations or has engaged in other misconduct while using their personal device.

5. Violations of any ISD77 School Board policies, administrative procedures or school rules involving a student’s personally owned device may result in the loss of use of the device in school and/or disciplinary action.

6. The student must comply with a staff request to shut down the device while at school.

7. The student will not be allowed to charge their device while at school.

8. The student may not use the device to record, transmit or post photos or video of a person or persons on campus. Nor can any images or video recorded at school be transmitted or posted at any time without the express permission of a teacher and filmed subject.

9. During school hours the student is expected to only use their device with teacher permission.

10. The student will use the “ISD77guest” wireless network while in school. Use of 3G & 4G wireless connections is not allowed.
Any violation of the above guidelines may result in the loss of network and/or device privileges as well as other disciplinary action.    
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  VACATIONS
As more families schedule vacations that do not coincide with the school calendar, the Jefferson staff is finding it difficult to comply with requests from parents for student’s make-up homework.  Unless otherwise stated by your child’s teacher, students will make up the work missed upon return from vacation.  This can be beneficial to your child since the lessons he/she will be asked to complete can be limited to what is absolutely necessary for understanding the material covered.
VISITORS
The staff and students enjoy visits during the school day from parents and other visitors. Visitors should make prior arrangements with the classroom teacher.  State Statute dictates that ALL parents/visitors to Jefferson School stop by the office to check in and pick up a Visitor sticker PRIOR to going to your destination. A Visitor sticker is required in ALL CIRCUMSTANCES THAT A VISITOR IS IN THE BUILDING.  The Visitors sticker is to be worn during the time that parents/visitors are in the school building.  

Non-enrolled students are not allowed to visit a friend’s classroom for the day.  As a safety precaution, ALL doors are locked during the school day.  All visitors should enter through the school’s main doors near the school office.  Office staff admit all visitors using an electronic buzzer system 









 


VOLUNTEERS
Jefferson staff welcome parent volunteers. Many kinds of volunteers are needed. Whether you have a day each month, a half day each week, or can do a project at home or help with a PTO event we can find a job for you! Please contact your child's teacher for more information. Remember to always stop in at the office to sign in and get a visitor sticker.

District 77 policy states that any parent working directly with students must have a background check through the district office at a cost of $15.00 per parent.  This policy applies to chaperones and parent volunteers who routinely work with students in small group settings or on field trips.

The office can provide the paperwork.
WEAPONS
Minnesota State Law prohibits weapons of any kind including look-alike toy guns, knives, etc.  Fireworks of any kind are prohibited on school property.  A weapon found at school will result in student’s suspension.

 WEATHER EMERGENCIES         

In the event of an early dismissal, late start or cancellation of school, please listen to any of the following radio or television stations for school closing announcements:  KYSM, KTOE, KEEZ, KMSU, KDOG, WCCO and KEYC-TV.  In case of severe weather, it is your right and responsibility to decide whether or not to send your child to school.  You may also call the school closing hot- line at 386-4777.   In the event of a tornado warning, children will not be dismissed from school but will be taken to the designated shelter areas in our building.  Children will be dismissed only if parents come for them.
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